
Guidelines for PhD students on the compilation 
of the Study Plan and recognition of credits

Doctoral Office



Italian national legislation, which established the rules for the creation of new doctoral degree courses, contain 

guidelines on the organisation of educational activities for PhD Students.

The University of Trieste introduced criteria for the organisation of 

educational activities for PhD students.

It has been established that doctoral students must earn at least 20 

credits (CFU-Crediti Formativi Universitari) within 3 years during 

their doctoral degree.

The rules are summarized in the next page and are available at following link:

https://portale.units.it/en/research/phd/training-activities

A document can be downloaded at: https://portale.units.it/sites/default/files/2024-02/PhDCFU_ENG.pdf

https://portale.units.it/en/research/phd/training-activities
https://portale.units.it/sites/default/files/2024-02/PhDCFU_ENG.pdf
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Rules for Activities and Credits



Students regularly enrolled in the first year (cycle 40) must complete their study plan in the period from 15 January 2025 to
15 February 2025, which is the deadline.

The study plan must be filled in to attend Disciplinary (type 1 and 3) and Complementary (type 2) training activities. The 
former are those offered by the Doctoral Programme in which the student is enrolled or by Master Degree Programmes. The 
latter are those offered to all PhD students by the university and concern complementary training activities  which give 
students the opportunity to gain knowledge and skills beyond the specific disciplines of their chosen PhD Programme.
Each student may be awarded credits by also carrying out Other types of activities (activities 4, 5, 6 and 7, e.g. participation in 
Schools, Conferences, Tutoring, Outreach ,etc).

To complete their study plan, students need to follow two procedures 

which are different based on the type of activities.

Activities 1, 2 and 3. Activities 4, 5, 6 and 7.

ESSE3 FILE

EXCEL



https://esse3.units.it

To compile the study plan for activities 1, 2 and 3, you need to log in to ESSE3 with your university credentials at 

the following link. You have to open the menu (top-right)



login credentials



Those who have already been students at our university will find a 
list that includes all previous Study Programmes, in addition to the 

PhD Programme you will have to select.



Name Surname

This is your personal data page, and the status of your enrollment.



Name Surname

From the menu on the right, select
Individual Study Programme



Name Surname [Number]

click on the New Programme of Studies button



Name Surname [Number]

Here you can read the Manifesto of Studies and proceed by 
clicking on the

Continue to complete your study programme
button



Name Surname [Number]

1
You will find a list of the courses offered in your PhD
Programme, with a definition of credits. Make your selection
in such a way that you achieve at least 8 CFU.
You can also select a number of courses that awards a larger
number of credits, but at the end you will be awarded a
maximum of 10 CFU of this type.



Name Surname [Number]

1
This is an example of possible selections.
(obviously, the list of courses depends on the PhD

Programme you are enrolled)



1

When you have completed your 
selection, press
NEXT REGULATIONS



Name Surname [Number]

2
You will find a list of the Training Activities offered by the
University, with a definition of credits. Make your selection in
such a way that you achieve at least 4 CFU.



Name Surname [Number]

2When you have completed your 
selection, press
NEXT REGULATION



Name Surname [Number]

3
This is a list of taught components offered within
Master’s degree programmes. Regardless of the number
of credits a given taught component may award to
Master’s degree students, PhD students will obtain no
more than 4 credits.



Name Surname [Number]

Here you will find a list of the courses you have selected that

will form part of your Study Plan. Remember that your Study

Plan can be modified next year, when moving from first to

second year, always respecting the rules on the number of

credits.



Name Surname [Number]

Here you can give the final confirmation to the 

decisions you have made on your study plan.

Click on the

CONFIRM DEFINITEVELY

button



Name Surname [Number]

Your study plan is confirmed



Name Surname [Number]

By the deadline you can make changes to
your study plan, but remember to
complete it by 15 February 2025. After
this date, it must be approved by the
Doctoral Teaching Body of your PhD
Programme.

DEADLINE 15 FEBRUARY 2025



Other Activities and Credits
Students are awarded other training credits related to Activities 4, 5, 6 and 7 of the regulation,

namely

4. Attendance at national and international summer/winter schools

5. Attendance at conferences, symposiums, workshops

6. Contribution to additional academic support (supporting a taught course, tutoring)

7. Involvement in Outreach (‘third mission’) activities (especially public engagement)

In this case, since these activities cannot be figured out in advance and need to be discussed

and planned with your supervisor, we ask to complete an excel file (see following pages) by the

deadline of 31 August 2025.



You must carry out the activities you have included in your excel file within the end of

August 2025.

The file must be signed by your supervisor and sent to the PhD coordinator (please cc

your supervisor) by the deadline after completion of the activities in order to allow

admission to the second year. However, to acquire the necessary credits in this set of

activities, you still have time during your second and third year, before admission to final

examination (see Rules on Page 3).

Note that some PhD Programmes may decide, at their discretion, that certain activities must

be attended within a certain time period, such as for type 1, 2 and 3 activities.

In the excel file you will also find the entry for Activities 8 and 9, which do not award credits,

but are useful for monitoring your research activities and preparing the Diploma Supplement

that you will be awarded at the end of your PhD.



The first page of the Excel file



National and International summer/winter schools

The number of credits awarded for participation in schools must
follow the rules defined in the table and in the file on recognition
of credits.



Conferences, Symposiums and Workshops

The number of credits awarded for participation in conferences,
symposia and workshops must follow the rules defined in the
table and in the file on recognition of credits.



Additional academic support with a CFU value (supporting a 
taught course) or additional academic support without a CFU 

value (tutoring)



Outreach (‘third mission’) activities (especially public 
engagement). 



Research periods abroad (without a CFU value)

these are activities that do not lead to the recognition of credits but are important for

the preparation of the Diploma Supplement



Summary of research periods in companies or research centers 
(without a CFU value)

these are activities that do not lead to the recognition of credits but are important for

the preparation of the Diploma Supplement
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